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1 In structuring its Academic Honesty Policy, Sagesse High School has made references and relied on the General 

Regulations: Diploma Programme ©International Baccalaureate Organization 2016. 
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Introduction 

 

Sagesse High School (SHS) is committed to offer its students educational opportunities that 

develop their research and communication skills while upholding academic integrity.  

 

Faculty, staff and students will work together to ensure that transparency and respect of other 

people’s academic work are at the heart of the learning and teaching processes at school.   

 

SHS students are expected to materialize the understandings of honesty, credibility, and 

academic integrity in their lives. Students are expected to abide by the school’s academic 

honesty policy which is in alignment with the school and IB mission statements. They must 

acknowledge any work or part of work done by others or the sources that they used in 

completing their work. Students are expected to abide by the school and IB guidelines for 

effective citing and referencing. Failure to do so will result in measures taken depending on the 

severity of the infraction.   

 

Students are also expected to abide by the conduct of examinations at school which are in 

alignment with the IBDP conduct of examination. Breaches to the examination rules are 

considered as a form of malpractice and will be dealt with according to the school academic 

honesty policy. 

 

 

Policy Statement 

 

We at SHS recognize our moral responsibility to provide our students with clear guidelines and 

procedures that help them uphold academic integrity at school. We are committed to raise 

awareness among our school community and help our students understand the principles of 

academic integrity.  

 

The consequences for the breach of the principles of the policy is carried out by concerned 

faculty and staff, yet, the school rector may override these decisions as he holds the nullifying 

authority. 

 

The policy builds its philosophy on the common understanding and belief that all faculty and 

staff abide by the regulations outlined in this policy. Parents, teachers, and staff are expected to 

model good behavior with respect to academic honesty and seek help where necessary. The 

English Department takes on the main role of developing referencing style adoption and teaching 

with the continuous support of all departments and divisions.  

 

 

 

Principles 

 

 The school will ensure that faculty, staff and students are aware of their responsibilities in 

upholding academic integrity. 

 All students, faculty and staff have the right to defend themselves in the case of an 

accusation of academic dishonesty. 
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 All faculty, staff and students will abide by the academic honesty procedures. 

 All faculty and staff involved in the implementation of the academic honesty procedure 

will receive appropriate support from the administrative and academic boards of the 

school.  

 

Aim 

 

The policy is put in place to provide all faculty and staff with the necessary information and 

procedures to enable them to meet their statutory responsibilities whenever an act of academic 

dishonesty occurs.  

 

 

Terminology 

 

 

Parent refers to birth parents and other adults who are in a parenting role, for example 

stepparents, legal guardians and adoptive parents. 

 

Academic Honesty Appeal Committee refers to the faculty and staff members who are involved 

in deliberating academic honesty appeals submitted by faculty, staff, parents or students. 

 

 

Academic Dishonesty 

 

Academic dishonesty includes but is not limited to  

 

a. Plagiarism: This is defined as the representation, intentionally or unintentionally, of the 

ideas, words or work of another person without proper, clear and explicit acknowledgment. 

b. Collusion: This is defined as supporting academic misconduct by another candidate, for 

example, allowing one’s work to be copied or submitted for assessment by another.  

c. Duplication of work: This is defined as the presentation of the same work for different 

assessment components and/or DP core requirements. 

d. Misconduct during school exams or an IB examination (for example, taking unauthorized 

material into an examination, behavior that disrupts the examination or distracts other 

candidates, or communicating with another candidate).  

e. Unethical behavior such as the inclusion of inappropriate material in any assessment 

materials or the breach of ethical guidelines when conducting research. 

f. Any other behavior that gains an unfair advantage for a candidate or that affects the results 

of another candidate (for example, falsifying a CAS record, disclosure of information to 

and receipt of information from candidates about the content of an IB examination paper 

within 24 hours after a written examination via any form of communication/media). 

g. Falsifying report cards, records or documents. 

h. Cheating on a quiz, test or exam. 

i. Possession of unauthorized devices such as calculator, cell phone, smart watch etc. during 

tests and exams. 

j. Presenting the same work such as homework, lab reports or other assignments. 
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Procedure to be followed in case an act of academic dishonesty occurs:  

 

Teachers are expected to detect cases of academic dishonesty among their students. In case of a 

suspected case of academic dishonesty, it is the teacher who can best judge whether the act was 

intentional or unintentional. It is also the teacher who has the responsibility to gather the necessary 

evidence before a formal accusation is raised.  

If a student is found in breach of the regulations of the academic honesty outlined in this document, 

the following steps should be followed. 

 

 The teacher meets with the concerned student to determine whether the act was 

intentional or not. Unintentional acts are reported to the concerned head of department 

and the teacher will give guidance to the student about the importance of academic 

honesty and the consequences such infractions. 

 Intentional acts of academic dishonesty are formally reported to the head of department 

and head of division (HD)/IBDP Coordinator who will decide on the measures to be 

taken depending on the type and severity of the act. The report should include the piece 

of work in question and the evidence, such as a Plagscan report or cheat notes, that 

support the accusation.  

 

 

Penalties 

 

When students are found to be in breach of the principles of academic honesty outlined here, 

penalties may vary depending on the severity of the case and on whether it is a student’s first 

infraction or a recurring infraction.  

 

 

 

Academic dishonesty on a written or oral assignment 

 

For Lower Elementary students:  

 

The Lower Elementary years are considered formative years, and students are constantly helped 

by teachers and parents to uphold the principles of academic honesty such as not cheating by 

copying homework, classwork and other assignments. 

 

 

 

For Upper Elementary students: 

 

Upper Elementary students will only be held accountable in cases of cheating by copying 

homework, classwork and other assignments. In such cases students will be asked to rewrite the 

assignment and will be counselled to highlight the gravity of their actions to help them develop a 

better understanding of academic honesty and the implications of academic dishonesty.  

 

Since the formal teaching and application of citing and referencing begins at the Intermediate 

Cycle, Upper Elementary students do not face any penalties with such instances of academic 
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dishonesty. The Upper Elementary years are considered formative years, and students are 

constantly helped   and advised by teachers and parents to uphold the principles of academic 

honesty. 

 

 

For Intermediate students: 

 

 In case of an infraction involving copying of assignments, the student will be asked to 

rewrite the piece of work and will be referred to the counsellor. In case of a repeated 

infraction, a 10% deduction from his assignment grade will be applied and an academic 

notice will be issued by his teacher.  

 

 In the case of an unintentional act of academic dishonesty related to acknowledging sources 

or other people’s work, the student will receive guidance from his teacher about the 

importance of academic integrity and the guidelines regarding effective citing and 

referencing. The student will be asked to resubmit the piece of work in question and a 10% 

deduction from his total grade will be applied and an academic notice will be issued by his 

teacher.  

 

 In case of a first infraction of intentional academic dishonesty related to acknowledging 

sources or other people’s work, the student will be asked to resubmit the piece of work and 

a 20% deduction from his total grade will be applied and an academic warning will be 

issued by the HOD. 

 

 In case of a second infraction of intentional academic dishonesty related to acknowledging 

sources or other people’s work, the student will be awarded a zero and an academic warning 

will be issued by the HD. 

 

 

For Secondary students: 

 

 In case of an infraction involving copying of assignments, the student will be asked to 

rewrite the piece of work and will be referred to the counsellor. In case of a repeated 

infraction, the student will be awarded a zero and an academic warning will be issued by 

the HD / IBDP Coordinator. 

 In the case of an unintentional act of academic dishonesty related to acknowledging sources 

or other people’s work, the student will receive guidance from his teacher about the 

importance of academic integrity and the guidelines regarding effective citing and 

referencing. The student will be asked to resubmit the piece of work in question and a 20% 

deduction from his total grade will be applied and an academic notice will be issued by his 

teacher.  

 In case of a first infraction of intentional academic dishonesty related to acknowledging 

sources or other people’s work, the student will be asked to resubmit the piece of work and 

a 25% deduction from his total grade will be applied and an academic warning will be 

issued by the teacher. 
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 In case of a second infraction of intentional academic dishonesty related to acknowledging 

sources or other people’s work, the student will be awarded a zero and an academic warning 

will be issued by the HD / IBDP Coordinator. 

 For IBDP students, in case of a third infraction of intentional academic dishonesty related 

to acknowledging sources or other people’s work, the student will be at risk of being 

disqualified from the course or the Diploma Programme including the right to sit for the 

IB examinations. 

 

Academic dishonesty during assessments 

 

For Lower Elementary students:  

 

The Lower Elementary years are considered formative years, and students are constantly helped 

by teachers and parents to uphold the principles of academic honesty such as not cheating on 

assessments.  

 

 

For Upper Elementary students: 

 

 In the case of an unintentional act of academic dishonesty (Possession of unauthorized 

material(s)), the student will be penalized by a 2% deduction from the total grade and an 

oral notice will be issued by the concerned head of division. 

 In case of a first infraction of academic dishonesty, the student will be penalized by a 5% 

deduction from the total grade and an academic notice will be issued by the concerned 

head of division. 

 In case of a second infraction of academic dishonesty, the student will be penalized by a 

10% deduction from the total grade and an academic warning will be issued by the 

concerned head of division. 

 In case of a third infraction of academic dishonesty, the student will be awarded a zero 

and an academic warning will be issued by the concerned head of division. 

 

 

For Intermediate students: 

 

 In the case of an unintentional act of academic dishonesty (Possession of unauthorized 

material(s)), the student will be penalized by a 10% deduction from the total grade and an 

oral notice will be issued by the concerned head of division. 

 In case of a first infraction of academic dishonesty, the student will be penalized by a 

20% deduction from the total grade and an academic notice will be issued by the 

concerned head of division. 

 In case of a second infraction of academic dishonesty, the student will be penalized by a 

30% deduction from the total grade and an academic warning will be issued by the 

concerned head of division. 

 In case of a third infraction of academic dishonesty, the student will be awarded a zero 

and an academic warning will be issued by the concerned head of division. 
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For Secondary students: 

 

A) School Examinations 

 

 In the case of an unintentional act of academic dishonesty (Possession of unauthorized 

material(s)), the student will be penalized by a 20% deduction from the total grade and an 

oral notice will be issued by the concerned head of division. 

 In case of a first infraction of intentional academic dishonesty the student will be 

penalized by a 30% deduction from the total grade and an academic notice will be issued 

by the concerned head of division. 

 In case of a second infraction of intentional academic dishonesty, the student will be 

penalized by a 40% deduction from the total grade and an academic warning will be 

issued by the concerned head of division. 

 In case of a third infraction of intentional academic dishonesty, the student will be 

awarded a zero and an academic warning will be issued by the concerned head of 

division. 

 

B) IB Examinations (May or November) 

 

During IB examinations, the IB regulations apply and must be implemented by all 

invigilators and the IBDP Coordinator. Students are expected to abide by the IB 

regulations, and any case of academic dishonesty will be dealt with according to the IB 

Examination regulations. 

 

Appeals 

 

Parents, students, faculty or staff may appeal the decision taken in regard to an accusation of 

academic dishonesty on the student’s part. A petition must be submitted on behalf of the 

student to the concerned head of division or IBDP Coordinator within three working days 

from the issue date of the decision. Appeals submitted after the three days will not be 

accepted. Appeals will be deliberated by the Academic Honesty Appeal Committee2. 

In the case of any academic dishonesty occurring during the IB examinations, the IB rules 

and regulations will be applicable. 

.   

 

 

 

 

                                                 
2 The Academic Honesty Appeal Committee is structured with respect to cases presented. It usually includes the 

concerned Head of Department, concerned Head of Division, concerned teacher, and invigilator.  
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