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SHS Mission Statement 

Sagesse High School is a Catholic, Anglophone, co-educational school that educates and 

motivates students from diverse backgrounds to become life-long learners and responsible 

citizens with strong ethical values. The school promotes various enriched educational 

opportunities and operates in an environment that instigates empathy and compassion.  

SHS Beliefs  

We believe that 

 each person is respected and valued as one created in the image and likeliness of God;  

 knowledge enhances the goodwill of human kind and society;  

 each person has equal worth and treats others with respect;  

 students are prepared to actively and constructively contribute to the shaping of a better 

world;  

 each person has unlimited potential and has the opportunity and capability to learn and 

develop into a well-rounded individual;  

 learning is a flowing partnership among teachers, students and parents;  

 human resources are the most important asset to the success of the mission.  

SHS Profile of Graduate 

Sagesse High School graduates are equipped with skills necessary to be successful, empathetic, 

and humanistic individuals that uphold balanced bases of ethical values and academic 

excellence. Specifically, Sagesse High School graduates will 

1. demonstrate qualities of endurance as a result of their scholastic experiences where 

challenges are faced with maturity and introspection. 

2. portray empathy, compassion, and humanism as a result of their exposure to diverse on 

and off campus activities where compassion, service and social awareness are central 

objectives. 

3. demonstrate life-long learning attributes which allow them to progress everywhere and at 

any time. 

4. materialize the understandings of honesty, credibility, and academic integrity 

encapsulated through their academic experiences with securing data and developing 

arguments. 

5. respect and value local and foreign cultures by retrospective evaluation of scholastic 

experiences. 

6. demonstrate skills that enable them to communicate with compassion and the intent to 

solve conflict rather than complicate it. 

7. exteriorize a sense of belonging to their school environment and the world at large. 

8. recognize and appreciate the achievements of others through collective, communal 

celebration of individualistic successes. 
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Policy Statement 

We recognize our moral responsibility to ensure that students receive clear guidelines and 

implement formal procedures for assessment at Sagesse High School. We are committed to 

provide students with assessment procedure that assess their learning and performance and to 

report student’s progress to parents and students.   

 

Philosophy 

 The school will ensure that the students’ assessments and records remain confidential. 

 The school will ensure that all assessments are administered in a fair manner while 

observing academic integrity. 

 All faculty and staff involved in the assessment processes will receive appropriate 

support from the administrative and academic boards of the school.  

 

Aim 

The policy is put in place to provide all faculty and staff with the necessary information to enable 

them to meet their statutory responsibilities. 

 

Terminology 

Parent refers to birth parents and other adults who are in a parenting role, for example 

stepparents, legal guardians and adoptive parents. 

Academic Honesty Appeal Committee refers to the faculty and staff members who are involved 

in deliberating academic honesty appeals submitted by students or parents. 

Assessment Philosophy- Rationale 

Assessment at Sagesse High School is an integral part of the educational process. It is an 

ongoing process intended to evaluate the learners’ performance. It involves various types and 

tools of assessment to collect data. Analysis of the assessment data helps teachers and 

administrators to make informed decisions regarding teaching and learning at all levels and 

provides opportunities for improvement and development. Assessment data is also used to 

inform students of their progress as well as reporting this progress to parents. 

The philosophy is to assess what the learner knows and what he/she can do. It includes formative 

and summative assessments and incorporates various assessment tools to ensure differentiation. 

At SHS we acknowledge that each learner has unlimited potential and has the opportunity and 

capability to learn and develop. To this extent, we assess what the learner knows and what he/she 

can do.   
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Assessment Objectives 

At SHS, the assessment objectives are: 

 Assessment for learning  

Assessment for learning helps teachers reflect on their current teaching strategies and 

gives students the opportunity to reflect on their learning process.   

Teachers use various qualitative and quantitative assessment tools to evaluate the 

performance of students, plan and execute scaffolding techniques, and review curricula. 

Results are communicated to parents through various reporting tools on a regular basis. 

 

 Assessment of learning 

 

Assessment of student’s performance against specific course learning outcomes. The 

learning outcomes are aligned with the school mission statement and the SHS profile of 

graduate and are outlined in the course descriptions developed by different departments. 

 

Guidelines for Assessment Practice  

1. All assessment at Sagesse High School is criterion-related; however, the different 

programs (The Lebanese National Curriculum Program L.P., the American Program A.P., 

and the IBDP) use distinct schemes and subject specific criteria. The final report card / 

transcript levels are as follows: 

 Preschool: letter based,  

 Lower Elementary: letter based, 

 Upper Elementary: out of 100, 

 Intermediate (L.P.): out of 20, 

 Intermediate (A.P.): out of 100, 

 Secondary (L.P.): out of 20, 

 Secondary (A.P.) out of 100, and 

 IBDP out of 7. 

2. Assessment should be designed to be formative in nature for the student and summativeii 

where appropriate.  

3. Each assessment activity must allow students access to the full range of achievement 

descriptors. This may be achieved by assessing students against all components within a 

descriptor, or by formulating assessment tasks that evaluate a limited number of strands.  

4. Teachers should scaffold assessment tasks through the program or adapt examination 

(end-of-course) criteria, so that students have access to the full range of assessment 

grades. 
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5. Students and parents must be provided with their own copy of assessment criteria for 

each subject. Teachers should help students understand what is required of them to fulfill 

the criteria for a particular piece of assessed work. Teachers will clarify to the students 

how the criteria apply to the task. Assessment rubrics should be developed and applied to 

all summative assessment tasks.  

6. Teachers must explain what is required for students to fulfill the criteria for any particular 

piece of assessed work. 

7. Feedback to students should be prompt (within a maximum of 10 working days of work 

being submitted for IBDP classes) and supportive.  

8. Teachers must keep a clear and accurate record of all assessment activities. Both 

formative and summative assessment will occur within a single grading period.  

9. Throughout the school, grading is undertaken positively and consistently in relation to 

clear subject criteria. Teachers look for evidence of what students know and understand. 

Teachers always reward alternative but equally valid answers that contain coherent ideas 

which are relevant to the question.  

10. If a teacher suspects that a student is guilty of malpractice, he/she should not award a 

level of achievement and refer to the school’s Academic Honesty Policy for further 

guidance. If a teacher, or another member of staff, suspects that a student may have 

breached the school’s standards of academic honesty, he or she will inform the relevant 

Head of Department (HOD). The latter will investigate the matter and will inform the 

student of the concerns of the teacher, giving the student the chance to reply to the 

accusations. If it can be shown that inappropriate work has been submitted, the HOD 

communicates the case to the Head of Division (HD) who will determine whether or not 

the case is one of academic dishonesty, or of an academic infringement. The determining 

difference between these two possibilities will be one of intent. In serious or contested 

circumstances, the HD will decide the outcome of the case.  

Supporting Assessment: Students 

The teacher can expect the student to  

 Be on-time to class and fully prepared with all the appropriate materials for class work 

and assessment activities;  

 Respect others’ right to learn and to collaborate constructively with peers;  

 Submit any required work—homework, class work, assignments and projects, etc.—on 

time and with due diligence;  

 Present work neatly and appropriately.  

Supporting Assessment: Teachers  

The student can expect the teacher to  

 Clearly identify the requirements for each piece of work, providing students with task 

specific clarification of relevant assessment criteria/rubrics;  

 Provide adequate time for students to complete any given assessment task;  
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 Provide adequate access to any materials necessary for the successful completion of any 

assessment task; 

 Assess all work appropriately and return it to students in good time. For more detailed 

work, especially at IB Diploma level or in the completion of projects, teachers may take 

more than one week to return work.  

Supporting Assessment: Parents  

The school encourages parents to offer constructive and positive support as their children 

complete their school work; however, this support should not go so far as to compromise the 

authenticity of the child’s work.  

The school recommends that:  

 A student be provided with a quiet space at home and adequate time to complete their 

school work;  

 A student has access to a computer;  

 A student has Internet access and/or access to books/a library. 

Malpractice  

1. During the examination, and at other times specified by the proctor, a student must not 

communicate with any other student. Failure to observe this regulation may constitute 

malpractice, resulting in no grade being awarded for the examination.  

2. If a student finds that he or she has accidentally taken unauthorized material (papers, 

books, notes of any kind) into an examination, this material must be given to the proctor 

immediately. Failure to do so may lead to no grade being awarded for the examination.  

3. Students and parents may appeal the decision regarding infringement of academic 

honesty to the Academic Honesty Appeal Committee. 

4. Students and parents may appeal the decision regarding assessment procedure, remarking 

of assessments, extensions to complete assessments or other decisions that are not related 

to academic integrity to the concerned head of division. 

5. At Sagesse High School we place great emphasis on academic integrity. Students are 

expected to abide by the school’s academic honesty policy which is in alignment with the 

school and IB mission statements. Students must acknowledge any work or part of work 

done by others or the sources that they use in completing their work. Failure to do so will 

result in measures taken depending on the severity of the infraction.   

6. Students are also expected to abide by the conduct of examinations at school which are in 

alignment with the IBDP conduct of examination. Breaches to the examination rules are 

considered as a form of malpractice and will be dealt with according to the school 

academic honesty policy.   
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Assessment for Special Needs Students 

Students who have learning difficulties are eligible to receive test assistance based on the 

recommendations of the Special Education Department (SED). The test assistance provided to a 

particular special need student conforms with the accommodations listed in the formal evaluation 

report of the student. Teachers and the Test Assistant modify assessments. The head of 

department and the SED test assistant monitor the modified assessments to ensure that the 

academic objectives and the accommodation requirements are met.   

Assessment Procedure 

The different departments at SHS develop internal departmental assessment policies in alignment 

with the curricula and the school assessment policy. The department policy outlines the 

assessment type, assessment frequency and weighting of each assessment for each grade level.  

Recording System 

At Sagesse High School assessment data is uploaded by teachers on the students and parents’ 

information system known as “Skoolee.” The data is validated by the concerned HOD. Students 

and their parents are issued usernames and passwords to access the students and parents’ pages 

and view the assessment data. The system ensures the confidentiality of the data and only 

concerned faculty and staff have access to view, yet, cannot modify this data.  

Reporting System  

The school has in place a system for reporting students’ progress to parents. The progress is 

reported in the form of  

 Narrative evaluations which are descriptions of the student’s progress written by the 

concerned subject teacher.  

 Monthly grades which are uploaded on Skoolee throughout a grading period and are 

issued in report cards to the parents at the end of a grading period. 

 Term exam grades which are uploaded on Skoolee and are issued in report cards to the 

parents for reference. 

 Progress notification through the SHS mobile application and Skoolee.  

Analysis of Assessment Data 

The school expects that all departments across divisions carry on an internal analysis of grades to 

determine weaknesses and plan reteaching and scaffolding. Lesson plans and unit plans develop 

with respect to observed needs as derived from the analysis of assessment data. Currently, at 

Sagesse High School, analysis of assessment data is carried out on Mid-Year and Final Exams. 
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Assessment Timelines 

Formative assessments: These are ongoing and may be administered at any time throughout the 

term as set by the concerned departments.  

Summative assessments: 

 Tests and quizzes are administered throughout the grading period as set by the relevant 

division’s calendar. They are assigned ahead of time to allow students enough time to 

prepare and they usually cover sections of units/chapters or a unit/chapter.  

(tests must be assigned at least one week ahead, and quizzes are assigned a few days 

ahead) 

 Term Exams are not administered at preschool and lower elementary levels. At Upper 

Elementary level, only grade 6 students sit for a mid-term and a final exam. At 

intermediate A.P. and L.P. and Secondary A.P. and L.P. levels, students sit for a mid-

term and a final exam. These exams are assigned at the beginning of the academic year in 

the division’s calendar. The exams cover the material taught until the date of the exams. 

Term exam dates are set in the division calendars and posted on the school website at the 

beginning of the academic year. Students are given reading days to prepare for the term 

exams.  

In the intermediate and secondary divisions no more than two tests may be assigned on the same 

day for a particular grade level.  

Examination Procedures 

Conduct of Examinations - Notice to Students     

1. When instructed to enter the examination room, students must do so in a quiet and 

orderly manner. 

2. No form of refreshment may be taken into the examination room. (At the discretion of the 

proctor, drinking water is permitted.) 

3. Students may take to their desk/table only the following items: 

 General stationery (for example, pens, pencils, an eraser, geometry instruments, a 

ruler and a calculator).  

 Note: Students are not allowed to use correcting fluid/pens. Mistakes must be 

 neatly crossed out by the student. 

 If required by the proctor, any item brought into the examination room must be 

 available for inspection. This includes electronic calculators. 

4. Students must make sure that their cell phones or other unauthorized electronic devices, 

such as eye watches, are kept in their bags on silent mode. 

5. Students are not allowed to borrow any stationery materials from any other student. 

6. Students must use blue or black ink for all written text. Pencil may be used only for 

graphs, diagrams or charts. 

7. Students must use only the rough paper and answer sheets/booklets provided by the 

school. 
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8. Students must read all instructions very carefully. Make sure not to answer more 

questions than required─ if a student answers extra questions they will not be marked. 

9. Students must comply with the seating arrangement assigned and should remain  

 seated until permission is given to leave the examination room. 

10. The instructions of the proctor must be obeyed. The proctor has the right to ask  

the supervisor to expel from the room any student whose behavior is interfering with the 

proper conduct of the examinations. 

11. Students should arrive on time for the examinations. No additional time will be  

 allowed for the examination. 

12. In cases of emergency, at the discretion of the proctor, a student may be allowed  

to leave the examination room and return. The student will be supervised during a 

temporary absence from the examination room. During a temporary absence the student 

must not take any material out of the examination room, have access to material during 

the absence, or return with any material. 

13. During the examination a student must not communicate with any other student. 

Failure to observe this regulation may result in appropriate action by the proctor / 

supervisor. 

14. Students are not allowed to ask the subject teacher/HOD/proctor any questions.   

Students must answer the examination questions the way they understand them. In case        

of mistakes in the examination papers, HODs will decide on the appropriate measures. 

15. Students will not be allowed to leave the examination room during the first hour or 

during the last 15 minutes of any examination. If the duration of the examination is less 

than one hour, students will not be allowed to leave during the examination. 

16. If a student leaves the examination before the scheduled finishing time, the  

 student will not be allowed to return. 

17. Once the examination has ended, the student must immediately stop writing and  

 should not make any additions or amendments to his/her answers. 

18. It is the responsibility of the student to ensure that all relevant information (like  

 name, class, date etc.) is written on the examination papers and answer sheets/ 

 booklets prior to departure from the examination room. 

19. Students must give all examination papers, answer sheets, multiple choice answer  

 sheets and rough notes to the proctor at the end of the examination. 

20. Students must leave the examination room in a quiet and orderly manner. 

 

Extensions to complete assessments 

Students may appeal to the head of department and/or head of division for extensions to 

complete assessments. Decisions to give extensions to students to complete assessments will be 

based on the evidence presented by the student.  
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Standardization (per subject per grade level among sections)  

In particular grade levels, different teachers may be teaching the same subject to different 

sections per grade level. In such a case, teachers are expected to work on the standardization of 

the assessments and the marking of those assessments as set by the concerned department. 

General Homework Policy 

Each division implements a homework policy that is suitable for the grade level and the subjects 

taught at that level.  

In the preschool division, homework is considered to be an opportunity for parents to actively 

participate with their children in their educational development. Parents are asked to follow up 

on their child’s assignments in the agenda and files. Completed tasks within the allotted time 

have to be returned to class with the child. Failure to complete homework assignments will lead 

to a conference with the parents. 

For intermediate and secondary students, homework may be assigned (where applicable) at the 

end of each class session. The length of the homework is related to the nature of the subject and 

concept taught.  

 

 


